
We have structured your business credit card account to provide you with a complete, streamlined view of your 
company’s transaction activity, no matter which employee initiates it. 

Under this Consolidated Billing structure, all transaction activity on any of the cards issued under your business 
roll up to a single master account known as the Control Account. At the end of each billing cycle, you will receive 
one billing statement that shows all transactions on your business credit card account, by cardholder. 
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B U S I N E S S B A N K I N G

Understanding the Control Account and Sub Account(s)

CONTROL ACCOUNT

The Control Account is a master account 
number that allows you to view all of your 
company’s credit card activity.

	 �It has a unique account number  
that doesn’t match any of the account 
numbers imprinted on the credit cards 
issued under your company’s account.

	� The Control Account number will appear 
at the top of your billing statement.

 	� No plastic will be issued for  
the Control Account.

 	� Always refer to the Control Account 
number when making any balance  
or payment inquiries.

How Payments Are Applied

Payments are always applied to the 
Control Account, not to a Sub Account. 
Remember to include the Control Account 
number with your payment.

Card Z – Owner or Employee

Card A – Owner

Card B – Owner or Employee
Control Account

Sub Account(s)

SUB ACCOUNT

A Sub Account is established for each 
cardholder so that the company can track 
each cardholder’s transaction activity. 

	� Each Sub Account number corresponds 
to each respective cardholder’s credit 
card account number. 

	 �The Sub Account transactions are 
subtotaled for each cardholder and 
included on the billing statement.  
(See example on reverse side.)

	� The balance for each Sub Account will 
be zero at the beginning of each billing 
cycle because all transactions have 
rolled up to the Control Account. 
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Sub Account Number 
Card B

Example Statement (Page 2)

Control Account Number

Control Account Number

Sub Account Number 
Card A

Example Statement (Page 1)

Control Account Number

404 5000  0080  98765400002851234 001
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