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INTRODUCTION

This service is an online transaction management system presented by 360 Control that
enables our cardholders to log on, view and process credit card transactions.

The Advanced Reporting Tool offers useful online features for BusinessOptions
cardholders, such as:

24/7 access to your BusinessOptions card program. View transaction detail,
credit limit, available credit and current balance.

E-Statements - View up to 13 months of electronic statements in PDF format.

Cost Allocation - Allocate expenses internally to support client or project-level billing

In addition, your company Program Administrator can:

Enter real-time updates to your card’s spend limits and merchant restrictions
Update account status

Access information on transaction spends and create reports for you.

For assistance with your account — please call us at 877-459-9801.

Representatives are available 7am-10pm ET Monday - Friday and 8am-5pm ET Saturday.

ADVANCED Reporting Tool

Welcome to the Advanced Reporting Tool (ART) for your PNC BusinessOptions® card!
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SELF-REGISTRATION (FIRST TIME ONLY)

Before you can login to the ART site, you must first self-register as a user. To register for
access to the Advanced Reporting Tool, follow these steps:

1. Open Internet Explorer and type in the URL provided to 4. Enter the required details on the next screen.
you in the Welcome E-Mail. Click the Next button.
@PNCBANK oot Rl FrstData.  ssocomai

2. Click the Self-Register button displayed on the screen.

G ]v:]\lsc BANK Login REgiet z FirstData.  360Control™
g ou are 3 ;

isa Signature If you are an existing user cick below  Click on the lnk below to start the
BusinessOptions™ Card t login Seif Register prooess.

St Prcess

5. Provided that the details that you have entered are correct,
you will a confirmation message on the next screen. Your
User Name will be displayed on the screen. Please take note

3. Enter your full 16 digit card number in the field displayed. of it, as you'll need it to log in to ART.
Click the Next button.

@PNCBANK Registration: Success! zpmm_ 360Cantral™

f Visa Signature” o agoouint has been st lvated)
@ PNC BANK Self Registration z FirstData.  360control™ BusinessOptions™ Card
: Card No:

Visa Signature’

BusinessOptions™ Card ==
EREE

6. A first-time-only password will be automatically E-mailed
to you. You will be required to change this password the first
time you log in.
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LOGIN

After you have registered and received your password email, return to the ART site login screen
and choose Start Login Process.

1. Enter your User Name. Click the Next button. Passwords are:

GPNCBANK T & FrstData.  ssoceniol” Case-sensitive

ignaty
BusinessOptions™ Card
Uriar Farr:

Must be at least 8 digits long
Must contain 1 uppercase letter + T number

Blanks are not allowed

After your new password is confirmed, you'll have to accept the

2. Enter your emailed password. Click the Next button. terms and conditions before you can gain access to the site.

@&PNCBANK ™" R FrstData.  3s0comue-

Visa Signalure
BusinessOptions™ Card

3. You'll be required to create a new password.



ART HOME PAGE

ADVANCED Reporting Tool

This page is the home page for Advanced Reporting Tool.

The first time, the home page defaults to the E-Statements
view (see blue bar near top of page). For subsequent views, it

defaults to the last screen you accessed in a previous session.

Administration

ADVANCED
Reporting Tool

Transactions

Home Contact s Terms & Canditions  Logauk

PAM ARTMAN ; Carcholder, COINS INC TREASURE HUNT,
Logged in at 5/7/12, 12:15. 335216241, Unassigned

F:’. FirstData.  3s0control

card: PAM ARTIMAN, bbb ok bt 8215
CAC Level 2: GL Account

Credit Limit: 150,000.00 USD

Bank Status: ACTIVE

Online Statement

*ou do not currently have any online
statements available,

Current Delivery Method

Manage Card Account

‘iaur current statement delivery method is
set to receive ‘Both Paper and Electronic'

Please select the Manage Card Account
button to view account detais and perform
updates.

Note your company credit limit on the left side of the screen.

There are links in the Grey Bar at the top right of the screen:

Administration

ADVANCED
Reporting Tool

Home  Contack Uis  Terms & Condtions  Lagout

PAM ARTMAN : Cardholder, COINS INC TREASURE HUNT.
Logged in at §/7/12, 13:27, 33321-6291, Unassigned

F:.’ FirstData.  3socontrol”

E-S

Home - brings you back to this screen.

Contact Us - shows the hours for Online Banking and
Customer Service.

Terms & Conditions - launches the site agreement.

Logout - the safest and most secure way to exit the site.
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VIEWING TRANSACTION DETAILS

Use the Transactions link in the blue tool bar to view all cardholder activity for all users, on one screen.

1. Select Transactions in the upper left hand corner 2. Select the arrow next to the Card Number box to
within the blue bar select a card number from the dropdown menu.

3. Select Filter to pull the transactions associated with

Post Date From{07/03/14 | % o 08/01/14
kcac: Test 1 - Billng Amz € ¥
I Tan Datecondholer Cortmmter et it s |
¥ 00714 KELLIDOAM - axs products inc 5,426.37 USD = =
[~ oyjcs/1a KELLIDOAM menards 3242 tokedo s0.35usp A Test2- GL Accaunt Post Date From: 07/03/14 | HE To0801/14 | B Vizw Addandum: [V
[T 071114 KELLIDOAM 2oup! taimadge. 18.19 USD CAG: Test1
™ o4 KELLIDOAM salad galley 15.75 UsD = —
e T o o e - sang e e | S
[ o5/ KELLIDOAM benjamin stesl co. 664.28 USD. [V 070714 KELLIDOAM ‘ds products inc 5,426.37 USD B =
™ o614 KELLIDOAM shaw cablesystems  calga 9.29 USD L mzmaire i K on e i i ool
S T e [ o7y KELLIDOAM soupl tamadge 18.15 USD
[T o718/14  KELLIDOAM kroger 617 8.99 USD R s S e =L i
[~ o21/14  KELLIDOAM menzrds 3242 toledo 120.21Usp [T o7s/14 KELLIDOAM chipotie 0933 16.80 USD
[ oz KELIDOAM RN - [~ oi1she  KELLIDOAM benjamin steel co 664.28 USD
[ omssfe  KELLIDOAM shaw cablesystems  caiga 9.29 UsD
™ o614 KELLIDOAM shav cabesystems 309.99 UsD
[ o7asfie KELLIDOAM kroger 617 2.99 UsD
[T 072114 KELLIDOAM menards 3242 toledo 120.21 usp ¥
[ or24  KELLIDOAM the toledo blade 803.44 USD
Previous 1-11 of 11 Next
< Previews 11 of 11 Mot >
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EXPENSE ALLOCATION

The Advanced Reporting Tool enables you to assign your company’s internal accounting codes to each
purchase, using up to 3 levels of your unique Cost Accounting Codes (CACs). You will save time reconciling
data when you download transactions into accounting software, because the card expenses will be pre-coded.

1. Select Transactions in the upper left hand corner 2. Select a transaction by checking the empty box on the
within the blue bar. left hand side of the transaction bar.

Home Secsiy Privacy Terms 8 Condiions  Contac: Us | Logown]

ADVANCED [ —— re—
Logged in on behslf of KELLT DOAM : Cardhokder, AMERTCAN MAMEFFACFURING ——— = ==
Re po rtina Tool Loged in st /414, 5:03 434083366, CAS_PNC, ~ First - 360Control | Card Numbar; *==========55797 Pos: Date From{07/03/14 | 1R Toi080114 | R View Addendum; 7 Agvanced Saarch
0 S
cac: B s s < - Fiter | Reset
EStalemene [~ Tran Date Cardholder card Number Merchant Billing Amt. Status Discount
Card: by W o707/14  KELLIDGAM  sssssssaean 8797 ‘axis products inc. 5/426.37 USD 5/426,37 USD. 5426.37 USD. 0,00 UST
CAC Level 2: GL A::ount ELLI DOAM menards 3242 toledo 6035 usD [ 6035 USD SE4DUSD  0.00 USE
Credit Limit: 70,000.00 USD e .
Bank Status: ACTIVE 0203114, 20AM zoup! taimadge 18.19 USD 1815 USD 18.19 USD 0.00 USI
[ 071414 KELLLDOAM sslod galley 1575UsD 1575 UsD BISUSD 000 UST
[ o7/15/14  KELLIDOAM chipotle 0933 16.80 USD. 16.80 USD 1680 USD. 0,00 US!
Online Statement Current Delivery Method Manage Card Account [ oyisjie KELLTDOAM benjamin steel co 664.28 USD. 664.28 USD G428USD  0.00 Us!
You do not (urrenﬂy have any onine This account has a statement hold code to select the Manage Card Account 7 o71e/14  KELLDOAM shawe cablesystems  calga 525 usD s23UsD 535USD 000 US
statements avaiabl suppress nauer and cleciTonic statement hutmn o view account detals and perform e =
roduiction. Card Program Administrators may updates [ o7/16/14  KELLIDOAM haus cablesyster 309.99 USD. 33244 CAD 33204 CAD 0.00Cal
Contact PIC Bark Busmazs Card Services, 1- [ os/4  KELIDOAM kroger 617 899 usD 853 usD ES3USD .00 USI
§77-459-9801, to have the statement hold
code remaved. [ o724 KELIDOAM menards 342 toledo 12021 8D [ 12021 UsD MLISUSD  000US!
[~ o7jmj14  KELLIDOAM the toledo blade 203.44 USD 803.44 USD 803.44 USD 0.00 US!

3. Click the dropdown bar next to
Select a Level to select which
level of transaction and create
a name for that transaction in
the box below.

Select a Level; Level 2GL Account

EmerTem:  Test2

4. Click submit.

DT B
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ATTACH RECEIPT

1. 1n the transaction box on the bottom left hand side, 3. Check the box if you have receipt available and then click
drag the scroll bar to the right until you see the column Yes fo attach an electronic copy of the receipt to the
labeled receipt. transaction.

2. Click the paperclip icon underneath the receipt column. 4. Click Submit

Transactions

Transactions
Transa
Card Number: sssss=ss=sssg297 [] Post Date From:|08/02/14 | 28 Toimapre | B View Addendum: ¥ Advanced Search Card Number: *ssss=ss=ssmgo97 [] Post Date From:|08/02/14 | 28 o074 | BB View Addendum: ® Advanced Search
cac: B siingamt) <[] [Fiter] cac: B siing amt: <[] [Fiter]
i s | Gl Herchant ot s (227 i s | Gl Herchant ot . v (T
[ 08/02/14 KELLIDOAM  ==ze=ss=ss=s 8757 monroe co 4h small animal 520.00 USD 123 - mique ID [ 08/02/14 KELLIDOAM  ==es=ss=ssss i 123 - Unique 1D
& Receipt — Webpage Dialog
£ https://cat360control firstdata.com/deal/ReceiptServietitransact ‘
Fiease tick here if you have the original receipt available.
‘Would you like to attach an electronic copy of the receipt for
‘this transaction? Yes @ No ©)
e
@ Internet | Protected Mode: On a
L ==
Previous 1-1of 1Next > Previous 1-1of 1Next > BUY ONE GET OME FREE QUARTEN POUNDER
WCHEESE (R EEG MOMFFIN
Assign CACs| Detais| comment foutput Fie| Assign CACs| Detais| comment foutput Fie|
‘-- ‘-- 8 10 e Botvoloe.cos within 7 days
I 0 | * [ o ad tell us about your visit. Lo
Done F & Intemet | Protected Mode: On 4 - ®i0% - Done §i Validation Code: 4

Expires 3) days aftar receipt date.
Valtd at participating US Mellonald's.
375 MDD FD

HONTROSE
™

“in
1L THA You ) 1t
TELY 330-666-1239 Storedt 5647

[ ] D34 (Thu) 18057
KNS Grder 23
ary ITeM TOTAL
2 Hot Fudcs Suncis 2.58
Subtotal 258
Tax 0.00
Tawa-Out Total 2.58
Cash Tendored 058
Lhansa 18.00

Selonald’s Restaurant
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VIEWING RECEIPT EXPORTING TO QUICKEN

The Advanced Reporting Tool allows you to export

1. In the blue bar at the top of the page, select Transactions.
financial data to Quicken or QuickBooks.

Fiome | Security | Privacy | Tesms & Gondbors | Gontact Us | Logod]

II:gtDV»ﬁ@NCTEDl B — P FrstData.  ssoconso
eporting Too Logged in at &/1/14, 1305, 434062- D205, CAS_PNC_Tempite

e - 1. 1n the bottom left hand
""""" corner, run the mouse

Card Ny e eees w5757 (=] Post Dt Fromi 07/03/14 | B Teospyie | B Vi il 1 Advanced Search

lcac: B strgam <[] Rese

I Tranbate Cardholder Card Number Merchant Billing Amt. Status Discount| p oln t er over th e b I.U e E> Quicken Export

F 070714 KELLIDOAM ‘ads products inc 5/426.37 USD 5/426.37 USD 5/426.37 USD 0.00 USI - 3

P e p— Em—— T e Output File button to e
O wujs oo oo tamade PR s @i i o > XL5 Format
o kewsoomm T 1575050 s smes ool INnitiate a popup menu. . > cav Format

T orsie KELLI DOAM chipotie 0933 16.80 USD 1680 USD 16.80 USD 0.00 USI

Rt e e G | cmum  omie From the pop-up menu, ==
T 07/16/14  KELLIDOAM shaw cablesystems  calga 8.29 UsD 528 USD. 529UsD  0.00US .

e e e s e select the Quicken Export

I o7jis/14a  KELLIDOAM kroger €17 8.99 USD 859 UsD smUsD  000US .

F opys Keliooam menards 242 toledo. 12021 usp P 12021 USD 1235USD 000 USH LI n k .

I o724 KELLIDOAM thetoledo blade 803.44 USD 803.44USD 80244USD 0.00USI

2. In the Quicken Export pop up page, enter the data range
to begin the download process to your financial software.

2. Underneath the list of — —
transactions, select the blue |

bu'tton.that says Detall.s. = = = P
This will allow you to view = s ]
] g 415 PRODUCTS INC @ Calendar Periods From{Te: Please select a Date -
the transaction recept. e o : e e
:‘::KHVH = 25 2 Vehickes Servicing And Spares I:‘:I Ezom; EEEEE To; Usm Lr14 EEEEE
mMec: 5533 1 Auto Parts/Accessory Stores

Stan Ref: 4247041891008 53888382

Tax: Not Applicable:
Tax Error/Desc: Transsction Originated In A Non-sccredited Country

Tax implementation:
Top Line Details

Country of Purchase: United States Tax Reg Country:

< Pravicus Page 1 of 1 Next
Print | Close
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STATEMENT DELIVERY OPTIONS - ON HOME PAGE

In the body of the home page there is information on how your monthly statements are being delivered.

The Online Statement section on the left lets you know
if a new statement is available online.

Online Statement

You do not currently have any online
statements available, Please note there is a
72 hour waiting period to generate the first
statement.

Under the Current Delivery Method, there is a button to
change your statement delivery from paper to electronic,
so that you can view your statement online. (Statements are
accessed via the E-Statements tab in the transactions section.)

Current Delivery Method

Your current statement delivery method is
set to receive 'Paper’

Change

Click Change to activate this feature.

You'll see a dialog box with three preferences for Statement
delivery. You can choose your preference by clicking on the
radio button in front of the method you prefer.

You can change this at any time, but it will take up to 72 hours
to be effective.

A Statement Delivery Method -- Webpage Dialog
& | https:/ i

our current skatement delivery method is set to receive "Both Paper and Electronic’

O Receive Electronic Statement Only
A paper statement will no longer be sent. You can view the card account's legal statement each month from this screen. A
monthly email will be sent to the email address on record for this account when the statement is available to view online.

® Receive Both Paper and Electronic Statement

A paper statement will be sent ko the card account's skatement biling address. ¥ou can also view the card account's legal
skakemnent each month on this screen. & monthly email will be sent ko the email address on record For this account when the
stakement is available bo view onling,

A walid email address is required. If the email address has changed, please update it using the Manage Card Account screen.

O Receive Paper Statement Only
Y¥ou do nat participate in the electranic statement service. A paper statement will be sent to the card account's skatement
billing address each manth.

The email address for this card is: JENNIFER. MERLO@PNC, COM

https: ffcat. 360contral firstdata, cor/HTMLI826/ESkatement /EMessenger fEMessenger StatementDi 0 Inkernet %

10
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CARDHOLDER USER GUIDE

©1994-2012 FIRST DATA CORPORATION
All Rights Reserved.
Printed in the U.S.A.

This document contains confidential and proprietary information of First Data Corporation. You may not disclose, copy or
use any portion of these materials for any purposes without the express consent of First Data Corporation.

All trademarks, service marks, and trade names referenced in this material are the property of their respective owners.

Periodic revisions to this manual are issued to reflect technical changes and enhancements to the System, and to ensure
that all information contained herein remains current and accurate.
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